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BRAEBURN PRIMARY AND NURSERY SCHOOL 
CHARGING & REMISSIONS POLICY FOR SCHOOL ACTIVITIES & 

LETTINGS 
 
 
This policy takes guidance from the DFE Policy – ‘Charging for School Activities’ which has been 
recently revised and Local Authority guidance on school lettings. Sections 449-462 of the Education 
Act 1996 set out the law on charging for school activities in schools maintained by local authorities in 
England. This guidance complements the information given in “A Guide to the Law for School 
Governors” (Chapter 23) and reflects the terms of the Education Act 1996.  

This Policy will be reviewed on an annual basis by the School’s Resource Committee and will be 
adjusted in line with new Government or Local Authority recommendations. It sets out the School’s 
position on charges, remissions and lettings. 

Extended Schools 
 
The school operates a before school breakfast club.  Children attending are charged a small fee of 50p 
per session.   
 
The school offers a very wide range of clubs that children can attend outside normal school hours.   We 
seek and provide funding for clubs via bids, grants or school fund raising. 
 
Snacks and Activities  
 
All children in KS1 have the opportunity to have milk and a biscuit every morning. They also receive a 
piece of fruit each day.  Classes regularly bake and prepare food as part of their DT work.  This is 
funded via the school budget, Government grants and a voluntary contribution from parents in KS1 of 
50p per week.  
 
Early Years 
 
Children in nursery are entitled to access up to 15 or 30 hours of nursery time free per week in term 
time (subject to eligibility).  Parents have flexibility in choosing their child’s attendance pattern each 
term.  Parents who wish their children to attend nursery for longer than 15 hours, can buy additional 
sessions, if they are not eligible for the 30 hours extended entitlement.  Current charges, as at 1st 
September 2017, are £8.50 for an additional 3 hours morning or afternoon session or £35 for the 15 
hours required to allow attendance from 9.00am to 3 pm Monday to Friday.  The charge for one extra 
hour at lunch time is £3.  The charges are subject to an annual review. 
 
Voluntary Contributions and Responsibilities of Staff 

Nothing in legislation prevents a Governing Body or Local Authority from asking for voluntary 
contributions that would benefit the School or any School activities and the School will invite parents 
and others from time to time to make voluntary contributions to enable the provision of activities and 
visits which may not otherwise be possible. If the activity cannot be funded without voluntary 
contributions, this will be made clear to parents at the outset. The Governing Body or Headteacher will 
make it clear to parents that there is no obligation to make any contribution. No child will be excluded 
from an activity because his or her parents are unwilling or unable to pay. However, if insufficient 
voluntary contributions are raised to fund a visit, it may not go ahead. Staff organising visits should 
make this clear to parents. Staff organising a trip will make it clear to parents at the outset what their 
policy for allocating places on the visit will be.  
 
 
 



 

 

Activities outside of normal lesson times and not within the National Curriculum are classed as ‘optional 
extras’. Parents may be asked to meet the full cost of these activities. It is intended that School-based 
extra curricular activities should be free or very low cost. The School will do its best to offer assistance 
or remission of charges in any case where there is hardship.  

For activities during normal School hours and/or within the National Curriculum, parents may be asked 
to make a voluntary contribution to cover the cost of the activity to enable it to go ahead. 

When making requests for voluntary contributions to School funds, parents will not be made to feel 
pressurised into paying as it is not compulsory.  

Charges and contributions should cover the anticipated costs. If contributions from an activity exceed 
the actual cost, the School will refund surpluses of £3 or more per child where the charge for the activity 
is under £100; and £5 or more per child where the charge for the activity is £100 or more. Any surplus 
of less than £3 per student, where the charge for the activity is under £100 and less than £5 per child 
will be retained in the School Fund for use with other activities. A charge may include an allowance for 
the cost of staff from the School who supervise optional extra activities if those staff have been 
specifically asked to cover the activity as an ‘optional extra’. 

Activities and Visits  

For residential courses during the time of normal School hours, parents can be asked to meet the full 
cost of board and lodging, and to make a voluntary contribution towards any travel expenses. The 
School will meet the costs for students whose parents receive certain income support benefits, where 
it is still possible for the visit to go ahead. The School will do its best to offer assistance and remissions 
in any case where there is hardship.  

Parents should be informed of the decision to ask for contributions at the planning stage of activities. 
Planned activities may be cancelled if financial support is not forthcoming. Parents may be asked to 
make a voluntary contribution towards activities taking place during School time, or towards activities 
which are a necessary part of the National Curriculum. Parents will be asked to meet the full cost of 
optional extra activities that occur outside of normal School hours, where these activities are not a 
necessary part of the National Curriculum. Children whose parents are receiving the following benefits 
should not be prevented from taking part in any School activity or trip that is open to other students: 

 Income Support (IS); 

 Income Based Jobseekers’ Allowance (IBJSA); 

 support under part VI of the Immigration and Asylum Act 1999; 

 Child Tax Credit, provided that Working Tax Credit is not also received and the family’s income 
(as assessed by Her Majesty’s Revenue and Customs) does not exceed the limit set by HMR&C 

 the guarantee element of State Pension Credit 

 any similar income related employment and support allowances introduced by the Government. 

Any charge made in respect of individual students will not exceed the actual cost of providing the 
optional extra activity, divided equally by the number of children participating. It will not include an 
element of subsidy for any other children wishing to participate in the activity whose parents are 
unwilling or unable to pay the full charge.  In calculating the cost of optional extras an amount may be 
included in relation to: 

 any materials, books, instruments, or equipment provided in connection with the optional extra; 

 non-teaching staff; 

 teaching staff engaged under contracts for services purely to provide an optional extra, this 
includes supply teachers engaged specifically to provide the optional extra; and 

 the cost, or a proportion of the costs, for teaching staff employed to provide tuition in playing a 
musical instrument, where the tuition is an optional extra. 



 

 

When the School informs parents about a forthcoming visit, the member of staff leading the trip should 
make it clear that parents who can prove they are in receipt of income support benefits will be exempt 
from paying the cost of board and lodging. However, where voluntary contributions would not cover the 
cost of a visit, it would be likely that the visit would be cancelled where the trip was not an essential 
element of the curriculum.  

Music tuition 

All children study music as part of the normal school curriculum. We do not charge for this. 

There is a charge for individual or group music tuition if this is not part of the National Curriculum. The 
peripatetic music teachers teach individual or small group lessons. They make a charge for these 
lessons. Parents in receipt of state benefits may be exempt from payment. We give parents information 
about additional music tuition at the start of each academic year. 

Swimming Lessons 

The school organises swimming lessons for children.  These take place in school time and are part of 
the National Curriculum.  There is no charge for these lessons. 

 

 
 
LETTINGS 
 
Swimming Pool   
£35.00 per hour session plus £30.00 per hour for any additional hours. 
NYCC Education users £30 per hour plus £12.50 for Lifeguard/Instructor 
 
 
Policy and charges reviewed and updated September 2017 
 
 
Approved by Governors on…………………………………… 
 
 
Signed………………………………………………………………Date…………………………….. 
(Chair of Governors) 
 
Review Date: Annually. 

 


